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D e c l a r a t i o n   a n d   Regi ster  of Busi ness 
I nter ests

Poli cy St atement

T he G overning  Body is  comm itt ed t o t he principles of  probit y and 
accountabilit y in its  dut y t o prot ect t he  public  pur se.   Furt herm ore it 
t ak es very seriously it s  r esponsibilit y t o m eet t he st atut ory dut y t o 
ensure that  it has in place  a current r eg ist er of  business inter est s f or all 
staf f and g overnors  involved  i n pur chasing and pr ocurement decisions.
T he r eg ist er  will be  open f or inspection by all stakeholder s  t o t he school
on wr it t en r eq uest.

St atut or y Requir ement

T his  policy is  wr it t en  in accordance wit h par ag r aph 2. 16 of  t he Schem e 
f or Financing Schools.

“ The gover ning  body of each  school m ust  hold a regist er w hich list s f or 
each m em ber of  t he governing  body and t he headt eacher,  any  
business  inter ests t hey, or any m ember  of t heir im m ediate f am ily, m ay 
have.   This r egist er m ust be  kept up t o dat e t hr ough not if icat ion  of 
changes and t hr ough  annual r eview of entr ies.   The  r egist er m ust  be 
avail able f or inspection by governor s,  st aff , par ents  and NCC ”
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Fur t her m or e, t he Financial Manag ement St andard in  Schools 
( FMSiS)  r equir es t hat t he school has  in place “ an up t o dat e r egist er 
of business  inter ests t hat is  com pliant w it h best pract ice guidance. ”

Decl arati on of I nterest

T he school’s  em ployee  code of  conduct  also st at es  t hat  em ployees  
“m ust not if y t he Chair  of G over nor s ( via t he  Clerk t o G over nor s)  of  any 
f inancial inter est in any cont ract ” and “ m ust aw ard order s and cont r act s
on m erit by f air  competition against other t enders  or  quot ations and not
show  special f avour t o businesses r un by fr iends,  par t ner s or r elatives. ”

Any per son  who  is  present  at  a m eet ing  of t he g overning  body should 
declare  a business inter est,  whet her dir ect  or  indir ect.   T his r elates t o 
any cont r act,  pr oposed cont r act  or  ot her m att er t hat  is being  
consider ed.  T he per son m ust disclose  t he f act as soon as  is pract ical 
and t ak e no  par t in consider ation or  discussion  of t he  cont r act or 
m at t er  concer ned.  T he per son m ust  wit hdraw f rom t he m eet ing dur ing
consider ation or  discussion unless t he G overning  Body allo ws  
other wise.   I n addit ion, t he per son cannot  vote  on any q uest ion wit h 
r espect t o t he  cont r act or m at t er .

Di rect Busi ness I nt erest s

T he f ollowing  are  examples of  a di r ect business  int erest :

 Any paym ent  of  salary,  allo wance or  other  expenses t o a m em ber 
of  st af f f rom t he school budg et

   Any appointm ent wher e the  candidat e is  a g overnor

 A g overnor  or m ember  of st af f r uns t heir  own business  and has  
been or could be paid f or work  done  or services r eceived  f r om 
t he school budg et or any other  school f unds.

    Land  owned by a g overnor  or m ember  of st af f  where  it s value  
m ig ht be  af fected  by

proposals  about t he  school’s  land 
or  building s.

I ndi rect  Busi ness I nterest s
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T he f ollowing  are  examples of  an  indir ect  business  inter est:

 A g overnor  or m ember  of st af f own shar es or is  a m ember  of  a 
com pany or another body wh ich has  a dir ect business  inter est.

 A g overnor  or m ember  of st af f  is  a business  par t ner  of  a per son 
or com pany who  h as a dir ect business inter est.

 A g overnor  or m ember  of st af f  is  employed  by a per son or 
com pany wh ich has  a dir ect  business  inter est.

 A g overnor  or m ember  of st af f has a spouse or  is  living  wit h 
another  per son who  has an  inter est  in t he contr act  or m a tt er 
being  discussed,  including  an  appointm ent of st af f  of t he school

 T he contr act or m att er r elates  t o an appointm ent at t he  school 
which could r esult in another vacancy f or  which t he g overnor  or 
m em ber  of  st af f could be  a candidat e.

Non Busi ness I ntere sts

T he f ollowing  are  examples of  m at ters which ar e not  consider ed  as 
creat ing  a business inter est:

    Being  a councillor  on  a local aut hor it y

    Being  a r at e payer  or council t ax payer  in t he area of  t he school

 For m ember s of  school st af f , having  an inter es t t hat  is  no g r eat er
t han t he  inter est  of t he g ener alit y of  st af f  in the  m at t er .

    Having  inter est s t hat are non-business ( e.g.  voluntary inter est s)

 Having  an  inter est t hat  is so r emot e or  insig nif icant t hat it 
cannot r easonably be r eg arded as lik ely t o inf luence a 
g overnor or m ember  of  st af f . 

D u t y t o Declare

G overnors,  Head t eacher s  and m em ber s  of  st af f are  bound by f inancial 
r eg ulations and t her ef ore m ust  declare  in t he Reg ist er any business  
inter est t hey have in  a per sonal capacit y in any cont r act r elat ing  to t he 
school.  T he declaration m ust be  in wr it ing  and  be r ecor ded in t he  
Reg ist er .

I n addit ion t o any wr it t en declarat ion  in t he r eg ist er , a g overnor or any 
other  per son  at t ending t he m eet ing  of t he g overning  body or one of  it s 
comm itt ees m ust declar e orally t heir business  inter est in any m att er and 
t ak e no f urt her  par t in discussion  or  decision  on  t hat m att er.
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O bser vance of t hese r ules is t he r esponsibilit y of  t he individua l 
g overnor, head  t eacher  or m ember  of st af f .

The Regi ster

T he G overning  Body wil l arr ang e f or  a r eg ist er t o be k ept at t he school.
The r eg ist er  will be k ept  by the  Clerk  t o G overnors in a  loose leaf  
binder.

T he Reg ist er m ust be  open  t o public  inspection on r eq uest , f r ee  of 
charg e dur ing  r easonable school of f ice hours.

T he G over ning  Body wil l m ak e ar r ang em ent s f or the  r eg ist er t o be 
k ept  up t o dat e on an annual basis  or on  any chang e of g overnor  or 
st af f m em ber.

Gifts and Hospitality Policy

Purpose:

This outlines the school’s policy with regard to the declaration of 
business interests and receipt of gifts and hospitality by its staff from any
third parties arising from duties undertaken on behalf of Teagues Bridge 
Primary School.

The school promotes the highest standards in safeguarding and directs 
staff to adopt safe working practices. 

The school is committed to ensuring that the governance conducted in 
accordance with the highest standards of integrity, probity and 
openness. 

General Rules

Gifts/ Hospitality for School Staff:

Teagues Bridge Primary School staff must not receive gifts, hospitality or
benefits of any kind from a third party which might be seen to 
compromise their personal judgement or integrity. Staff are asked to 
immediately report any offer or receipt of such gifts to the headteacher to
be recorded in the Register of Gifts and Hospitality. 
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Governors and staff may accept the following gifts/ hospitality without the
need to seek the approval of the Teagues Bridge Primary School or 
formally register receipt: 

 courtesy hospitality at business lunches/dinners or attendance in 
an official capacity at a public function; 

 incidental promotional gifts such as calendars, diaries or pens;

 receipt of small items from parents, children, suppliers or 
contractors as expressions of gratitude such as boxes of chocolate
or individual bottles of drink (at a value of less than £25) 

NB: Care must always be taken to ensure that whenever such 
gifts/hospitality are accepted no obligation to the person or organisation 
in question is accepted. In cases of doubt members should consult the 
headteacher 

The following examples of gifts/hospitality require approval and to be 
formally recorded by the headteacher in the Register of Gifts and 
Hospitality: 

 Attendance as a non-paying guest of a commercial organisation or 
individual at a non-work related cultural or sporting event (at a 
value of more than £25) 

 Gifts in excess of £25

 Offers of gifts/ hospitality not falling into any of the above 
categories 

Unacceptable Gifts/ Hospitality

The following are examples of offers of gifts/ hospitality which should be 
refused by staff: 

 Gifts of money (not including donations to Teagues Bridge Primary 
School)

 Free membership or subscriptions eg. Sports club

 Foreign travel unless a specific element of a business, academic or
research approved by the headteacher 

 Free goods, services or equipment which are normally provided by 
a supplier to Teagues Bridge Primary School at a charge
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 Invitations to children’s/parents parties unless the invitation is from 
a family member or personal friend. This is to maintain a 
professional working relationship rather than being seen as a 
friend. 

Any offers of gifts falling into any of the above categories should be 
reported immediately to the headteacher. 

Gifts/ Hospitality for Pupils

Generally gifts should only be given to pupils as part of the agreed 
rewards system: at Teagues Bridge Primary School this would include 
small value items such as stickers and certificates. 

Staff are not permitted to give the pupils birthday cards/presents unless 
the child is a family member or related to a close personal friend. This is 
to maintain a professional distance and to avoid any accusations of 
favouritism. 

Small gifts may be presented to children at the end of term, providing 
this is universal to the whole class. This should be in line with our healthy
eating policy. 

Staff should not invite children/ parents to their own social events, unless
the family is related or a close personal friend.

Giving of gifts:

At Teagues Bridge we arrange collections for any staff that are leaving, 
in order to fund a farewell gift. Any donations are from our own funds and
not from school budget or school fund account.

Role of the Headteacher

The headteacher must ensure that any offer or receipts of gifts, 
hospitality or donations is recorded in the register of gifts/ hospitality. The
register is kept in the school office. 
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To report any possible conflict of interests arising from the offer or 
receipt of gifts or hospitality. 

The policy will be included in the revised staff handbook.

Date Nature of 
Gift and 
Approx. 
value

Given by: Received 
By:

Authorised 
by 
Headteacher
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